
Activities Leader – Full Time 

SUMMARY  
Heritage on the Marina is actively recruiting for a dedicated Activities Leader to join our team.  The Activities 
Leader will work under the supervision of the Director of Social Services, Wellness & Community Life. 
Our organization, one of San Francisco’s longest serving continuing care retirement communities, is 
located in the Marina District.  We set ourselves apart by our conscious commitment to serve as a model 
of excellence for senior care.  For more information on our organization, please visit: www.heritagesf.org. 

ESSENTIAL DUTIES AND RESPONSIBILITIES 
Assists in developing and conducting facility recreation and activity programs according to Heritage on 
the Marina philosophy.  The programs include participatory music, arts and crafts, cultural & educational 
programs, parties, exercise, outdoor activities as well as special performances, instruction and programs 
by entertainers or experts from outside the facility.  

Leads and participates in recreational, social, therapeutic activities and events, including a variety of 
Heritage on the Marina events. 

Works closely with staff from other departments such as Director of Nursing, Nursing, CNAs and Dining 
Room Supervisor to coordinate their departments' services into the resident events. 

Monitors, evaluates, and keeps record of residents' participation in programs.  Reports observations to 
either to Assistant Director of Community Life and/or Director of Social Services, Wellness & 
Community Life.  Under the guidance and supervision of the Assistant Director of Community Life 
evaluates and adapts activity programs to meet needs of individuals, small groups and the entire facility 
population. 

Monitors and evaluates changes in residents' emotional, mental and physical status.  Reports observations 
to the Assistant Director of Community Life and/or Director of Social Services, Wellness & Community 
Life and/or Director of Nursing.  Assists Residents and patients in helping them during periods of 
adjustment.  Works with health care professionals to determine how to assist residents who are 
experiencing various problems. 

Works with community and school volunteers who come to The Heritage on the Marina to spend time 
with residents, coordinating and overseeing their interaction with residents.  

Participates in in-service programs, Heritage on the Marina and department meetings, and safety, fire and 
disaster drills.   

QUALIFICATIONS 
To perform this job successfully, an individual must be able to perform each essential duty satisfactorily. 
The requirements listed below are representative of the knowledge, skill, and/or ability required. 
Reasonable accommodations may be made to enable individuals with disabilities to perform the essential 
functions. 



EDUCATION and/or EXPERIENCE  
Minimal requirement is associate's degree (A. A.) or equivalent from two-year college or 3 years related 
experience and/or training.  Experience and interest in working with the elderly population  is necessary. 
Preferred education background is B.A. or B.S. Special consideration is given to graduate students in 
gerontology, recreational therapy or other related fields or applicants with a certification in activity 
leadership. 
 
LANGUAGE SKILLS  
Ability to read, analyze, and interpret professional journals, technical procedures, or governmental 
regulations.  Ability to write reports and business correspondence.  Must be able to communicate 
effectively, verbally and in writing, with Heritage on the Marina residents, especially Health Center 
residents, and their families and friends; other employees; and the public, including individuals and 
groups presenting programs and activities, and community volunteers. 
 
MATHEMATICAL SKILLS  
Ability to calculate figures and amounts such as discounts, proportions, and percentages.  
 
REASONING ABILITY  
Ability to define problems, collect data, establish facts, and draw valid conclusions. Ability to interpret an 
extensive variety of instructions and deal with several abstract and concrete variables.  Position requires 
understanding of human nature and excellent judgment in dealing with people.  Also requires insight into 
the aging process and its effect on mental and physical abilities.   
 
OTHER QUALIFICATIONS 
Position particularly requires compassion, creativity, patience, enthusiasm and ability to motivate and 
teach others. Excellent people skills plus understanding of psychology, group relationships, and the 
behavior of individuals in group settings is preferred.  Must be able to work with residents with 
disabilities and diseases i.e. Dementia.  
 
PHYSICAL DEMANDS 
The physical demands described here are representative of those that must be met by an employee to 
successfully perform the essential functions of this job. Reasonable accommodations may be made to 
enable individuals with disabilities to perform these essential functions. Must be able to push residents in 
wheelchairs for up to half an hour during resident walks. 
 
WORK ENVIRONMENT  
The work environment characteristics described here are representative of those an employee encounters 
while performing the essential functions of this job. Reasonable accommodations may be made to enable 
individuals with disabilities to perform the essential functions. 
 
While performing the duties of this job, the employee frequently works near moving mechanical parts and 
is occasionally exposed to fumes or airborne particles, dust, and dirt and outside weather conditions.   The 
employee is occasionally exposed to or may have direct contact with sputum, body excretions and toxics 
such as infectious waste. The noise level in the work environment is usually moderate, but may 
occasionally be loud.   
 


